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Policy Statement: Classes are to be held at the mes and place posted in the line schedule unless changes have 
been approved by Chief Academic O cer (CAO). 

Ra onale: MATC is accountable to accredi ng organiza ons for ensuring that students receive the appropriate 
amount of instruc onal me for each course. The required class mee ng me is determined by the course 
curriculum and the methodology used to deliver that curriculum, and all scheduled instruc onal me must adhere 
to Policy No. 4.2.4. In addi on, classroom space at MATC is limited, so classes are scheduled to maximize the 
e ec ve use of available facili es. 

 Procedures: 

1. Mee ng Time and Place: Classes are to be held at the mes and dates iden ed on the line schedule. If in
doubt about the required mee ng me, please check the line schedule. MATC courses do not meet on na onal
holidays; refer to the MATC calendar for holidays.

Instructors are to plan instruc on and ac vi es that make e ec ve use of the me faculty and students have 
together to enhance student learning. Instructors should come early for class to consult with students, to check 
the room, to organize materials, and remain un l the end of the scheduled class me. 

2. Changes in Mee ng me & Place: Requests to change the scheduled mee ng me and place for a course is
to be made using o cial channels of communica on with ra onale included to the CAO.


