JOHN D. STUDENT
(785) 000-0000	123 Success Street
johnstudent@manhattantech.edu	Manhattan, Kansas 66502


OBJECTIVE:

Motivated and dependable professional with strong communication skills. Completing adult education coursework with Manhattan Tech. Eager to apply my experience and solid work ethic in an entry-level role. 


KEY SKILLS:

· Communication & Teamwork			
· Time Management
· Customer Service
· Basic Computer Skills


EDUCATION:

Manhattan Area Technical College - Manhattan, Kansas 20XX-20XX
Adult Education
GED/High School Equivalent - Projected May 20XX


	
EMPLOYMENT:

Laborer - Johnson’s Stone (April 20XX - January 20XX) 
Ran a rock drill and did dirt work with a dozer and track hoe.
            
Mason’s Apprentice - John Smith Construction (December 20XX - March 20XX)
Laid stone, block and brick.  Poured and finished concrete for residential homes. 

Woolworth Distribution Center - Junction City, Kansas (June 20XX - December 20XX)		
Warehouse Worker - Prepared and processed orders, loaded trucks, operated forklift. 

Pizza Hut - Marysville, Kansas (Part-time September 20XX - May 20XX)
Crew Member - Responsible for food preparation and deliveries, assisted with clean-up and closing.
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REFERENCES:
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Name of Company or School
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City, State Zip
Phone: 
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